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The application for Ms. HYWEB TECH at hywebschool to be conferred the rank of Professor has been reviewed by
the Ministry of Education, in accordance with the Accreditation Regulations Governing Teacher Qualifications at
Institutions of Higher Education. The Ministry of Education has approved the conferring of the academic teaching
rank of Professor on Ms. HY|XEB TECH, effective from February 1, 2022
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Acting Minister of Education
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I. Overall System Description

1. Teacher Submission Workflow Description

Teacher's Application Flow: Draft CV -> Save as Draft -> Submit Final Version.

Validation Step: Ensure all mandatory fields (marked with an asterisk) are completed.

Routing: Forward to the HR/Personnel Department for initial screening.

Rejection/Revision: If the application 18 incomplete, it 1s sent back to the applicant.

Document Types:

o Official MOE CV: For government-level accreditation.
o Peer-Review CV: A version used for external academic evaluation.

Finalization: Case completion by the Personnel Office (Approved or Rejected).
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Il. Teacher Application Process

1. Account Registration
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Click on the "Register" (red one)
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Fillin the information. Fields with a red asterisk (*) are mandatory. Once
finished, click "Next" to proceed
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R M ER » WS ER IR EES -
Review your registration details one more time. Once confirmed, save and
submit your account request
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A "Registration Successful" notification will appear. Please wait for your
department's HR office to approve your account.

25N x

sFETh | EERFETAEER
BEETESE - RS EERER
SRR EAE !

Ok |




é@EEIEEH%H%%ETE'SEI’JH&%‘Tﬁ%@%ﬁffﬁ’JAEE%ﬁ}E}ﬁ?ﬁ > GULE] E-mail i
FIRCFHIRSR - 55 REEE S BT IRYR -

Once your account is approved by the HR department of the institution
you listed during sign-up, an activation email will be sent to you. Please
click the included link to activate your account.
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Fillin the information. Fields marked with a red asterisk (*) are mandatory.
Once finished, click the "Activate Account" button.
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This message confirms that your account is
now active. You may proceed to log in to the
system

Ok




2.Forgot Password
BhEE T SEOES ) S

Click the "Forgot Password?" link
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Enter the information. Fields marked with a red asterisk (*) are mandatory.

Once you are finished, click the "Next" button.
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Once your basic information is verified, the system will display the first

and last characters of your password as a hint
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Choose your password recovery method: Select "Registered Email" to

receive an email containing a newly generated password.
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A confirmation message will appear once the email is sent. Please check
your inbox for your password details.
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Log in to the system using the username and password provided in the
email.
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Choose your password recovery method: Manual Verification. Provide your
email, contact number, and select your affiliated institution. Once the
school's HR department completes the review, a new password will be
sent to your email
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3.Login
i AMRSE ~ WA~ BREehs

Enter account, password, and verification code.
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A password reset is mandatory upon your first login or if your password
has not beenupdated in over 90 days.
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Fillin the required information (marked with an asterisk *). Once finished,
click the "Submit" button.
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Your changes have been saved successfully. Please log in to the system
again to proceed.
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4.Fill Out Curriculum Vitae (CV)
(please find more information in NTHU PPT)
BHSE T ZEM SR IESE > HEERER | ThaEE -

Click on the "Teacher Application Operations > Fill Out Resume" function.
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Select your affiliated institution. National Tsing Hua University (NTHU)
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Choose your accreditation category.
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The updated CV format removes the "Reference Materials" tab and allows
users to modify the institution they are submitting to
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Complete the "Basic Information" section step-by-step
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Complete the "Academic and Professional Background" section
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Complete the "Previous Accreditation History" section
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Enter your representative publication. Only one entry is allowed for this

category. Note that the available publication types will vary based on your
selected accreditation category. Click "Add" to proceed.
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Available types of representative works vary depending on the chosen

accreditation category.

4% |TYPE ENG TYPE OB EEE ERI RS BB HEEBEMR
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by Degree  |Publications / |/ Works of Art [Reports Achievements |Practice
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Works
1| BB FlEm Journal Articles Vv Vv Vv
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4| E#RX Conference Papers \ Vv Vv
5|fEtE L Theses and Dissertations \Y
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7| MRS Technical Reports \% \%
8|BE B iR Proofs of Athletic Achievement |V Vv
O| B EFSMITIE  |Academic Practice Research \%
Reports
10| LB EBEMAIRS | Teaching Practice Research \Y

Reports
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Select a category, then click "Next".
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Enter the information. Fields marked with a red asterisk (*) are mandatory.
Once you are finished, click the "Add" button.
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The representative publication has been successfully added.
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Enter your reference publications. As our institution conducts its own
accreditation reviews (self-review), you may add more than four entries.
Click the "Add" button to proceed.

[ T wamn T wmmmen e oo I

[ERJrcr e annens G- RARMRAYEN FT INTHRGESRTA INET B

ey wes  wm Enmm sannnm T ()

MREL PRI SN Y
SEUNRE A W RN | PR A AR ) G T arim- T VIt
FELNRRTRS PR T 00 ¢ MY NI I RRANDY ¢ LUSETNTY ¢ (VA ¢ TR - Iy w & TG L

o “a Ll



BRI - BE TN

Select a category, then click "Next".
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Enter the information. Fields marked with a red asterisk (*) are mandatory.
Once you are finished, click the "Add" button.
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Reference publication added successfully.
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To adjust the sequence of items.
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Drag and drop the items to reorder them. / Simply drag an entry up or down
to change its position.
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Click "Save Draft" to store your progress or "Submit" to forward your
application to the HR Department for review.
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5.Electronic Teacher Certificate Download Process
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Login to the Higher Education Teacher Accreditation System, hover over
"Faculty Applications", and select "Download E-Certificate".
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Click "Download".
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Once downloaded, open the file to view your e-certificate, as illustrated

below.
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